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RWES Handbook

RAY WATKINS ELEMENTARY SCHOOL

PRINCIPAL'S MESSAGE ABOUT OUR SCHOOL

Welcome to the 2025 — 2026 school year.
Ray Watkins Elementary School is a vibrant

Ray Watkins Elementary School is
a modern new school that opened

school. Its students, parents, and staff have in 1996. A major renovation was

created a school culture that celebrates completed during the spring of

learning, the arts, and outdoor activities. 2007.

| welcome parents, caregivers, and family Today, approximately 120 children

members to join our dedicated staff to create attend RWES.

the best possible learning environment for all

of our children. There are six classrooms, a multi-
purpose room, and gymnasium

Natasha Toth with a large climbing wall, library,

learning centre, computer lab,

administration area, large foyer,

two modern playgrounds and

playing field.

RWES provides an excellent

"'":iil‘ﬁ"r

/ an oy, education for all students within a
positive, safe, and caring
1 A
=== Y — environment. We are a student-
= s d school
> centered school.
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RWES Handbook

RAY WATKINS ELEMENTARY SCHOOL

BEHAVIOUR

Our school is continually striving to provide a positive, safe learning environment.
In order to provide such an environment, everyone's cooperation is needed. All
students are expected to behave in a responsible manner.

During play and free time before school, at recess, noontime, and after school,
students are to act in an appropriate manner.

A positive behaviorintervention and support programs assists our school in
maintaining a peaceful environment.

Parents are requested to read the School Code of Conduct, which is forwarded
home in September.

PUNCTUALITY

All students are to be in their classrooms on time following bells in the morning
and afternoon. This will allow for an uninterrupted start of classes by the
teachers for all students.

RWES Bell Schedule
2025 - 2026

Classes start — 8:45
Recess — 10:30 (15min)
Lunch - 12:00
Classes resume — 12:45
School day ends — 3:01
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RWES Handbook

RAY WATKINS ELEMENTARY SCHOOL

ABSENCES AND HOMEWORK

Parents should contact the office if their child will be absent. Regular attendance
is very important for student learning and welfare. Contacting the office allows
us to record the reason for a student being absent. If a child is absent and no
reason has been provided office staff will be in contact with parents or guardians.

Students who are absent for short periods of time should phone a classmate for
their homework or for information on work missed in order to keep on top of their
studies. If a student is to be absent for an extended period of time, notice to this
effect should be forwarded to the teacher. The teacher will prepare homework
assignments for the absent student, which can be taken home by a classmate,
friend, or picked up by a parent/guardian.

LUNCH

All students eat lunch in the Intermediate multi-purpose room. Intermediate
students, grades 4 - 7, eat lunch 12:25 to 12:45. Primary students, grades K - 3, eat
lunch 12:00 to 12:20.

Lunch time procedures are to be followed by all students. Respectful lunchroom
behavior is an expectation. If students are disrespectful to staff or students, other
lunch arrangements may be required. Parents will be involved in those
discussions. All students who stay for lunch are to act appropriately in the
lunchroom and proceed to the outside play areas after eating lunch.

Students are welcome to go home for lunch.
Individual student lunches cannot be heated at the school.

Bus students are not to leave the school grounds unless parents have signed a
permission form which will be kept o n fi le or provide a note for certain occasions.
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RWES Handbook

RAY WATKINS ELEMENTARY SCHOOL

PARENT ADVISORY COUNCIL (PAC) PRINCIPAL'S SCHEDULE

Our Parent Advisory Council will be Parents who would like to meet
meeting throughout the year to discuss with Ms Toth are encouraged to
school issues and provide advice on make appointments, but they are
policy and procedures. The PAC supports not always necessary. Please call our
school programs and special events. Administrative Assistant, Mrs Alison
Parents are encouraged to get involved Pringle, to arrange an appointment
in this very worthwhile organization. 250 283 2220.

The meetings are held monthly, and
open to all interested parents. We all
look forward to a successful year for this
important school

group.
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RWES Handbook

RAY WATKINS ELEMENTARY SCHOOL

FOOTWEAR AND CLOTHING

Students are requested to have indoor footwear (preferably sneakers) for
indoor use and for use in the gymnasium during physical education
classes. The indoor footwear will provide added comfort (especially
during the winter months) and allow our school floors and gymnasium to
remain cleaner during the day.

SCHOOL SUPPLIES

A class list of supplies will be sent out with the June Learning
Outcome listing what items will be needed for the following
school year. Class list supplies will also be posted on the school
website over the summer break.

NEWSLETTERS

A school newsletter is published each month. The newsletters are

distributed during the first week of the month. Many items of interest are included
in the newsletter. Also included is a monthly calendar that
notifies parents of upcoming events in our school.
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

INTRODUCTION

A positive school climate can only be achieved through a joint effort among school
staff, students, parents, and members of our communities. Positive student
behaviour is a key component in achieving this desired climate. In order for students
to reach their potential in school, a positive learning environment with minimal
interference from fellow students is needed.

To this end staff, parents, students, and individuals from the school community have
developed a School Code of Conduct. A focus of this policy is on the initial prevention
(proactive approach) of behaviours, which may cause problems. Consequences for
inappropriate actions are aligned as closely as possible to infractions. This policy will
greatly assist in achieving a positive school climate. Also, individual classroom
Student Behaviour policies and Codes of Conduct greatly assist in achieving a
positive classroom and school climate.

Our Code of Conduct is posted on our website and within our school. A copy is given
to each classroom, student/family, and staff member each September. This Code of
Conduct applies to all students and adults who are part of the Ray Watkins
Elementary School community.

The school and the Board of Education will take all reasonable steps to prevent
retaliation by any person against any student who has made a complaint of a breach
of the Code of Conduct.

As per the BC Human Rights Code, no one shall publish, issue or display, or cause to
be published, issued, or displayed, any statement, publication, notice, sign, symbol,
emblem, or other representation that indicates discrimination or an intention to
discriminate against a person or a group or class of persons which will cause
exposure to hatred or contempt.

No one can deny or discriminate against a person or class of persons regarding any
accommodation, service, or facility customarily available to the public because of the
race, colour, ancestry, place of origin, religion, marital status, family status, physical or
mental disability, sex, sexual orientation, gender identity or expression, and age of

that person or class of persons.
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

TO THE STUDENTS

Students at Ray Watkins Elementary School are expected to exhibit a
commitment to learning and to achieving success. Our school has guidelines for
appropriate student behaviour which reflect the school’s philosophy of openness
and mutual respect. The guidelines show that you are expected to take personal
responsibility for your behaviour. This responsibility applies not only to your
academic duties, but also to your use of school facilities, equipment, textbooks,
supplies and other resources. Each responsible student contributes to the well-
being and success of everyone at Ray Watkins Elementary School.

TO THE PARENT

School staff and parents, along with student consultation, were involved in the
development of the School Code of Conduct. We want students to be fully
informed of their responsibilities at Ray Watkins Elementary School. A consistent
approach to positive behaviour will be achievable when all are aware of the
School Code of Conduct. Parents are responsible to become familiar with the
school policy and to also help make your child/children aware of this policy.

TO THE STAFF

The School Code of Conduct will assist in providing a safe and caring learning
environment in order to allow for a positive learning atmosphere. All staff need to
be aware of all components of this Code of Conduct in order to ensure the
consistent administration of this particular code.

Page 2
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

PROACTIVE MEASURES TO ENCOURAGE POSITIVE BEHAVIOURS

Our school provides programs and activities, which will promote a positive and
friendly atmosphere throughout the school year. It is also our hope that this
positive atmosphere will prevail not only in school but also outside of the school
within the community and at home. A sample of these programs and activities is
as follows:

+ Student Leadership Programs

+ Recognition of students' birthdays, achievements, and positive student
behaviour.

+ Opportunity to participate in periodic sporting activities: soccer, skipping,
basketball, swimming, skating, skiing, rock climbing, hiking, cross country,
track and field, etc.

+ School spirit days centered on a theme.

+ Field Trips

+ Special occasion parties (Halloween, Christmas, Valentine, etc.)

+ Involvement of students in concerts and talent shows (Christmas, talent
shows, Missoula Theatre, etc.)

¢ Student work displayed within the class, halls, and foyer.

+ Special Events - Remembrance Day Service, Plays, guest speakers, guest
entertainers, theatre groups, etc.

¢+ The singing of "O Canada" and student led announcements

¢+ Student involvement in various programs and activities.

+ Parent involvement (Parent Advisory Council, School Improvement Planning,
lunch supports, field trips, club supervisors, etc.)

HiiSuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

ACADEMIC SUCCESS

Expected Behaviour

You are expected to complete assignments on time and to the best of your ability.
If you put forth your best effort and take pride in your work, then you are more
likely to enjoy a successful school year.

Consequences of Misbehaviour

If your assignments are unacceptable, you may be required to complete or redo
them within a reasonable period of time determined by the teacher.

HONESTY
Expected Behaviour

You are expected to be honest in all your relationships with students, staff, and
community. Lying, stealing, and cheating are unacceptable behaviours. You will
benefit from your relations with others by being open and honest in what you say
and do. Dishonesty in your words, actions or written work has a negative effect on
your reputation.

Consequence of Misbehaviour

Dishonesty carries some very serious consequences. In the more serious cases of
lying, cheating, or stealing, a meeting will be arranged with you, your parents and
your teachers to discuss the situation and possible consequences.

Sethell”
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

ATTENDANCE, ABSENTEEISM & LATENESS

Expected Behaviour

You shall report to class promptly each day, ready, willing, and able to work. All
absenteeism requires office notification (e.g. phone call, etc.). The Safe Arrival
system will contact parents / guardians of students that have an unreported
absence between 9:00-9:30 am daily. Habitual lateness and absenteeism will be
reported to the office.

Punctuality is a form of courtesy towards your teacher and your classmates.
Punctuality is a learned skill in making good use of your time at home and at
school. If you are late, you disrupt your class when you enter. Students who miss a
great deal of time are certain to encounter difficulty in keeping up their school
work. In order for you to achieve your maximum potential, regular on time
attendance is essential.

On some occasions, lateness and absences are unavoidable. However, if habitual
lateness and absenteeism appear to be a problem, they will be investigated.

Parents will be contacted and students may be required to complete work that
was missed. Work that is not completed as a result of absenteeism could resultin
academic consequences for the student.

HiiSuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

RESPECT FOR OTHERS

Expected Behaviour

As noted in the introduction of our School Code of Conduct, in order for
students to reach their potential in school, a positive learning environment
without interference from fellow students is needed. Students are expected to
be considerate and respectful with all who attend our school both in and
outside our classrooms. Tolerance and fairness are qualities which all students
should strive to achieve.

Consequences of Misbehaviour

Disrespectful or unacceptable behaviour usually will result in a warning by a
teacher, teacher assistant or lunch/bus/grounds supervisor. The frequency and
severity of the infraction(s) will dictate the type and appropriateness of the
consequences. The staff recognizes that there is a function to all behaviour. All
responses to inappropriate behaviours will be based on students’ learning
positive social conduct and will not be strictly punitive in nature. In the case of
subsequent behaviour problems, a phone call is made to the parents/guardians
concerned for information sharing, and to possibly set up a meeting to talk
about the strategies and supports.

APPROPRIATE LANGUAGE

Expected Behaviour

Your language will be such that it shows respect for staff and students. Name
calling, swearing, crude, rude and/or obscene language (spoken, written,
implied or gestured) are unacceptable. Being able to use appropriate and
tasteful language is a valuable life skill. When language is offensive to others,
hurt feelings may lead to further conflict.

Consequences of Misbehaviour

The use of inappropriate or unacceptable language will result in such
conseguences as a warning, an apology or contact with the home. In extreme
or persistent cases, the school and family will meet to come up with a plan to
support the child.

HiiSuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

STUDENT MOVEMENT

Expected Behaviour

In the morning, students should not arrive earlier than 8:30 am (unless prior
arrangements have been made with a teacher). Students may go to the
breakfast program or to the back playground. These are the only two areas
where supervision is provided. Students are to enter the building in an orderly
and efficient manner according to prearranged bell times. While in the building
(excluding the gym), students are to walk in a respectful orderly manner at all
times.

During recess, students are expected to be outside (except for extreme
inclement weather). Please ensure your child is dressed appropriately for the
weather. At times, by special arrangement, some students may be allowed to
make use of the sensory room or Indigenous Education room.

At lunch time, all regular lunch students are to eat in lunchroom in a respectful,
orderly manner and upon completion are to leave the lunchroom in close to the
same condition prior to lunch - clean and tidy. Unless attending a supervised
school activity, all regular lunch students shall remain on school property for the
duration of the lunch period and throughout the day (of course, the exceptions
to this are students who have a permission letter/phone call from their home).
Any student returning to the school grounds during the lunch hour will also
need to stay at school unless permission has been given from home to leave.

These guidelines are necessary for security, order, and to ensure that all
students are being safely looked after during the school day.

HiiSuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

DESIGNATED AREAS AND SAFETY EQUIPMENT

Expected Behaviour

Students are only to be in areas of the school building (including gymnasium,
computer lab, learning centre) with permission and supervision of a school staff
member. While outside, students are to use special equipment such as skate
boards and roller blades in designated areas. Students must wear specified
safety equipment when participating in certain activities. Proper fitting helmets
are to be worn when skate boarding, biking, skating, using a scooter, etc. Bikes
are to be placed in bike racks upon arrival at school for everyone’s safety.

These guidelines are necessary for your own safety and security of school
property.

CARE OF SCHOOL PROPERTY

Expected Behaviour

Students will respect all school property as well as the property of others. Your
desk and floor area around it are to be kept neat and tidy. School furniture is to
be used for the purpose intended. School texts and library books, desks, tables,
or other school furniture items are not to be marked on in any way with a
pencil, pen, crayon, marker, whiteout, scissors, etc. Students are expected to
assist in keeping the school and school grounds litter free. You are expected to
treat the school and equipment indoors and outdoors with the same care and
respect as you would your own valuable personal possessions.

In taking care of school property, you display pride in yourself and your school;
you also help to maintain attractive surroundings and useful facilities, which
contribute to successful learning for you and your fellow students.

Consequences of Misbehaviour

If a student damages school property, they will be potentially expected to pay
for repair or replacement costs. If a textbook or library book is destroyed, lost or
stolen, students will be required to pay the replacement cost. Intentional
damage to school property is a crime under law. This is your school, let's all work
together to keep it clean and attractive.

Hiisuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

PERSONAL APPEARANCE

Expected Behaviour

You are expected to'dress in a clean, neat, appropriate manner. Clothing with
offensive/suggestive words, slogans or pictures considered to be inappropriate,
as well as; any clothing that promotes alcohol, drugs or tobacco products is
inappropriate in the school. Revealing clothing is not to be worn by students.
The following are considered examples of unacceptable clothing: belly shirts,
tube tops, short shorts, etc. Hats and all types of headwear (including hoodies)
are to be removed during the national anthem, for school assemblies and in
class if that is part of the classroom rules. The general community is
encouraged to support and comply with this expected behaviour. Coats and
outside footwear'are to be removed and neatly arranged in the classroom.
Inside footwear is to be worn at school. Proper attire promotes good personal
hygiene and safety.

Consequences of Misbehaviour

If you wear inappropriate clothing, you will be required to cover it with a
sweatshirt, turn the clothing inside out, etc., or replace it with appropriate
clothing from home.

EXTRA-CURRICULAR ACTIVITIES

Expected Behaviour

On school buses, at extra-curricular activities or on field trips, all relevant school
rules apply. Students are expected to participate to the best of their ability
during extra-curricular activities unless unable to for medical reasons. You
should remember that during these activities you represent your school. Don't
let your misbehaviour ruin the opportunity for others. Always let others know
that you are proud to be a student at Ray Watkins Elementary School.

Consequences of Misbehaviour

Appropriate disciplinary action will be taken. A serious offence could result in
your removal from the activity or event, and exclusion from further activities is
possible.

Hiisuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL

Student Code of Conduct 2025 - 2026

TOBACCO, ALCOHOL AND DRUGS
Expected Behaviour

Tobacco, marijuana, alcohol, vaping or illegal drugs (and their paraphernalia)
are not permitted on school property. While on school property all individuals
are expected to be free from the influences of alcohol and illicit drugs.
Smoking or vaping is not permitted in school or on school grounds by any

individuals at any time (as per School Board Policy). The use of tobacco,
marijuana, alcohol, vaporizers, and illegal drugs is dangerous and illegal for
minors.

Consequences of Misbehaviour

Appropriate disciplinary action will be taken as per board policy.
Parents/guardians will be notified.

ALTERNATE AFTER-SCHOOL ARRANGEMENTS

Expected Behaviour

The school must be notified in writing (or by phone), of any requested change
in a student's regular after-school arrangements. Unless an emergency arises,
the school should be notified before 2:45 p.m. on the day of the requested
change. Students will not be allowed to make changes in transportation
without permission from their parents and teacher.

Due to bus regulations, a student is only permitted to ride on their assigned
bus. Parents are to inform their sons/daughters about alternate arrangements
concerning where they are to go if school is cancelled during the day due to a
storm or for whatever reason (school power failure, plumbing problem, etc.)
Students are discouraged from using the school phone to make last minute
arrangements.

Reason for Behaviour

For your own safety and protection, parents/guardians and teachers should be
informed of your whereabouts.

Consequences of Misbehaviour

Permission may be denied to utilize the school phone to make after school
arrangements and parents/guardians may be informed of the appropriate
policy.

Hiisuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

TECHNOLOGY

Expected Behaviour

Personal Digital Devices

To promote online safety and provide focused learning environments, personal digital
devices such as cell phones and tablets are not allowed at school. If parents/guardians
require their child to have a personal digital device for safety reasons, the device

must stay in the student’s school bag from the time they arrive until the end of the
school day. Personal digital devices are not allowed to be used in the morning

before the starting bell, at recess or during lunch time.

Teachers may allow students to use personal digital devices in their lessons to
promote digital literacy or to aid with instruction. Teachers are required to
supervise the use of personal digital devices during these times.

Allowances will be made, after meeting with the principal, for students that require
personal digital devices for medical reasons or to accommodate learning needs.

Internet Use

Students are expected to utilize approved technology for the betterment of their
education. While using school computers or laptops, students are not to access
web sites, which are unacceptable within the school (sites containing
pornography, obscene or profane material, and any form of non-monitored
social media). Students are not to have online access without classroom adult
supervision. Technology (on a website or in other ways) is also not to be used to
develop materials that substantially interferes with the education process.

Consequences of Misbehaviour

For minor offences, students will be spoken to by school staff and warned with
possible removal of technology privileges. For more serious offences, a meeting
will take place with the student concerned, staff, administration, and
parents/guardians to discuss the situation. Action taken could result in
withdrawal of technology privileges, suspension from school for a short or long
period of time.
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

SERIOUS OFFENCES

A
7

For serious misbehaviour such as violence, bullying (including the use of the
internet and social media to threaten, intimidate, harass, or belittle others),
unsafe actions, possession of contraband, theft or vandalism, the following
steps may be taken:
+ The incident is investigated, usually by the principal, and notes will be kept.
¢+ Parents will be informed and included in planning a response depending on
the student’s behavior record, responses to the behavior may be developed
with the student.
¢ Students may be dismissed from school until the parent or guardian, the
student and the principal can meet to plan an appropriate response.
¢ Serious behavior problems may result in student punishment such as
suspension, rather than on restitution, but may include both.
+ Discipline is progressive (consequences become more serious with
increasingly severe misbehaviour or increasing frequency of behavior).

HiiSuu haah tik saah Learning together
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RAY WATKINS ELEMENTARY SCHOOL
Student Code of Conduct 2025 - 2026

SCHOOL BUS RULES

The driver is in full charge of the school bus.

¢+ Obey bus driver or supervisor instructions.

+ Be on time. The bus will not wait.

+ Talk to the driver only if absolutely necessary.

+ Keep the seat assighed to you by the driver if applicable.

¢+ Use appropriate language while on the bus without yelling or making loud
noises.

+ Ride on the bus respectfully.

+ Stay seated when the bus is in motion.

+ Keep windows closed unless the bus driver permits otherwise.

+ Keep your entire body within the bus.

+ Nothing is to be thrown inside the bus or out of the windows.

+ Spitting is prohibited on the bus as well as out of opened bus windows.

+ When the bus is in motion, keep the aisle of the bus clear at all times.

+ When it is necessary to cross the road in front of the school bus, walk 3
meters (10 feet) in front of the school bus to a point where you can see the
driver; cross the center of the roadway, STOP, LOOK, and LISTEN and cross
the roadway when it is safe to do so.

+ If there is no sidewalk, walk well over on the left side of the road when
walking to and from the bus stop. Never stand or play on the road while
waiting for the bus.

¢+ The aisle of the school bus should be neither wholly nor partially obstructed
by any person sitting in such a manner that the person's body or any part
thereof, extends beyond a seat into the aisle.

¢ Eating and drinking refreshments on the bus will be at the bus driver’s
discretion

NOTE: As per school board policy, students may lose bussing privileges for a
short term or long term basis, depending on the lack of appropriate school
bus behaviour.
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