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COVID-19 Preventative Measures 
 Wash your hands often with soap and water for at least 20 seconds, especially after blowing your nose, coughing, 

or sneezing; going to the bathroom (or other school spaces); and before eating or preparing food. Alternatively, 
hand sanitizer may be used. 

 Maintain safe social distancing of six feet/two meters between yourself and others outside of your learning 
group.  

 If you have to cough or sneeze, try to do it into your elbow or a tissue, and then throw out the tissue if used and 
wash your hands afterwards.  

 Avoid touching your eyes, nose, and mouth with unwashed hands.  
 Stay home when you are sick. If you have a fever, a new cough or are having difficulty breathing, call 8-1-1. 
 Clean and disinfect frequently touched objects and surfaces. 
 Staff and student training on 

o The risk of exposure to COVID-19 and the signs and symptoms of the disease.  
o Safe procedures or instruction to be followed, including hand washing and cough/sneeze etiquette.  
o How to report an exposure to or symptoms of COVID-19.  
o Changes made to work policies, practices, and procedures due to the COVID-19 pandemic  

 Documentation 
o Document COVID-19-related meetings and post minutes at a central location.  
o Keep records of instruction and training provided to workers regarding COVID-19, as well as reports of 

exposure and first aid records.  
 
 
 
Entering/Leaving the Building 

 Any access to the school outside of the pre-approved staff and student scheduled times must be approved by the 
Principal and recorded at the office for contact tracing. All visitors should be checking in at the office during 
scheduled school times. 

 Wash your hands when you enter/leave the building and disinfect your workspace as needed. 
 
CLEANING AND DISINFECTING FREQUENCY 

The following frequency guidelines should be adhered to when cleaning and disinfecting: 

 General cleaning and disinfecting of the premises at least once in a 24-hour period. This includes items that only a 
single student uses, like an individual desk. 

 In addition to the cleaning and disinfecting of the premises, cleaning and disinfecting of frequently touched 
surfaces at least twice in 24 hours, including at least once during regular school hours. (See Frequently Touched 
Surfaces section below for examples of frequently touched surfaces.) 

 Clean and disinfect any surface that is visibly dirty. 

 Empty garbage containers daily. 

 The same cleaning and disinfecting frequency guidelines outlined above apply when different learning groups use 
the same space (e.g., multi use rooms, gym, arts room, etc.), or when the composition of a learning group 
changes at the end of a school term. 
 

Frequently Touched Surfaces 

 Doorknobs, light switches, hand railings, faucet handles, toilet handles, tables, desks and chairs used by multiple 
students, water fountains, etc. 
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 Shared learning items and manipulatives (not paper based) 

 Shared equipment (e.g. computer keyboards and tablets, some PE equipment, etc) 

 Appliances (staff and students can share the use of appliances and other objects, but treat items like microwaves, 
refrigerators, coffee pots, photocopiers or laminators as frequently touched surfaces) 

 
Drinking Fountains 
Water fountains can continue to be used, as access to water should not be restricted. Students and staff should be 
encouraged to use personal water bottles. If using water fountains, students and staff should practice hand hygiene 
before and after use, and should not place their mouth on the fountain. Water fountains should be cleaned as a 
frequently touched item. When possible the water fountain should be turned on and used with as little direct contact as 
possible (eg, use of forearm, or thigh, or other to turn on fountain while avoiding touching other surfaces) 
 
Visitor Access/Community Use 
Visitor access during school hours should be prioritized to those supporting activities that benefit student learning and well-being 
(e.g. teacher candidates, public health nurses, meal program volunteers, supporting professionals, etc.).  
Schools should ensure that visitors are aware of health and safety protocols and requirements prior to entering the school.  

 All visitors must wear a mask and check in with the office and confirm they have completed the requirements of a daily 
health check before entering.  

 The office will instruct visitors of their responsibilities and restrictions while in the building (which will include information 
about working across learning groups if needed) 

 The office will keep a list of the date, names and contact information for any visitors who entered the school.  
 

Monitor Absenteeism 

 Notify the District Office and the local medical health officer if staff and/or student absenteeism exceeds 10 percent of 
regular attendance. 

 

Isolation Room 

 Students and staff who exhibit symptoms at arrival or who become ill during the day will be promptly separated 
from other staff and students until able to be sent to an “isolation room” (Strongstart-pm/foyer “corner” by 
fireplace – am/pm or Dorm rooms - am/pm, whichever is closer). The student could also be supervised in a secure 
outside location if weather permits. 

 One staff member will be tasked to observe the sick person at a safe distance while another staff member will be 
tasked to contact the home and make arrangements for pick-up of the individual. 

 When possible, and if the sick person can tolerate it, he or she should wear a surgical mask when near other 
persons. 

 It is recommended that staff who provide care for persons with known, probable, or suspected virus illness use 
appropriate personal protective equipment (mask, gloves) 

 
SELF-ASSESSMENT, SELF-ISOLATION AND SYMPTOMS 

 Daily assessment of children for symptoms by parents/caregivers, and staff self-assessment.  
http://www.bccdc.ca/Health-Info-Site/Documents/COVID-19-IS-Children-FAQ-BCCH.pdf 

 If a student, staff or other adult has any symptoms, they must not enter the school.  

 Any student, staff or other person within the school who has symptoms of COVID-19 OR travelled outside Canada 
in the last 14 days OR was identified as a close contact of a confirmed case or outbreak must stay home and self-
isolate, including children of essential service workers.  

http://www.bccdc.ca/Health-Info-Site/Documents/COVID-19-IS-Children-FAQ-BCCH.pdf
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 Any student, staff, or other person within the school who has cold, influenza, or COVID-19-like symptoms should 
seek assessment by a health-care provider and self-isolate while they await the results.  

 Those unsure if they or a student should self-isolate or be tested for COVID-19 should be directed to use the BC 
COVID-19 Self-Assessment Tool.  

 If concerned, they can be advised to contact 8-1-1 or the local public health unit to seek further input.  

 They can also be advised to contact a family physician or nurse practitioner to be assessed for COVID-19 and 
other infectious respiratory diseases.  

 Students or staff may still attend school if a member of their household has cold, influenza, or COVID19-like 
symptoms, provided the student/staff is asymptomatic. It is expected the symptomatic household member is 
seeking assessment by a health-care provider.  

 Students and staff who experience seasonal allergies or other COVID-19-like symptoms, which are related to an 

existing condition can continue to attend school when they are experiencing these symptoms as normal. If they 

experience any change in symptoms, they should seek assessment by a health-care provider.  

 
PERSONAL PROTECTIVE EQUIPMENT 

 Staff are to wear non-medical masks at all times unless: you are working in a room without other staff or students 

you do not need to wear a mask at that time (eg. in your classroom before/after school/during your prep) or when 

you are outside and social distanced from other staff, students and parents. More exceptions for staff included in 

section below for staff, students and visitors. 

 Students are required to wear non-medical anytime outside of their learning group whenever physical distancing 

cannot be maintained.  

 

 K-7 staff, visitors and students in grades 4-7 should wear a mask indoors at school except when: 

 There is a barrier in place, 

 Eating or drinking 

 

 K-7 staff and students in grades 4-7 should wear a mask on buses. 

 
*Students in Grades K to 3 are encouraged to wear a mask indoors in schools and on school buses, but are not required 
to do so - mask wearing remains a personal or family/caregiver choice for these students, and their choices must be 
respected.  
 
Please bear in mind the following exceptions provided for staff, students and visitors regarding the wearing of masks:  

• to a person who cannot tolerate wearing a mask for health or behavioural reasons;  

• to a person who is unable to put on or remove a mask without the assistance of another person;  

• if the mask is removed temporarily for the purposes of identifying the person wearing it;  

• if the mask is removed temporarily to engage in an educational activity that cannot be performed while wearing a 

mask (e.g. playing a wind instrument, engaging in high-intensity physical activity, etc.);  

• if a person is eating or drinking;  

• if a person is behind a barrier; or  

• while providing a service to a person with a disability or diverse ability (including but not limited to a hearing 

impairment) where visual cues, facial expressions and/or lip reading/movements is important. 
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*K-7 staff are required to wear masks during PHE/”outdoor” program classes when they are indoors and a barrier is not 
present. 
 

 The school will have non-medical masks available for staff and students, including anyone who becomes ill while 

at school. Wearing a non-medical mask, face covering, or face shield in schools outside of the circumstances 

outlined above is a personal choice for students and adults. It is important to treat people wearing masks with 

respect.  

 There must be no crowding, gathering or congregating of people from different learning groups, even if non-

medical masks are worn. Wearing a mask is not a replacement for social distancing measures. 

 
Field Trips 
Field trip locations must provide supervisors with their COVID-19 operating plan and ensure it does not conflict with the 
school’s plan. The field trip supervisor should then share the plan with parents and school administration.  

 Use of parent volunteers for driving groups of students is not permitted during stages 2 to 4.  

 Volunteers providing supervision are trained in and strictly adhere to physical distancing and other health and 

safety guidelines.  

 Field trips to outdoor locations are preferable.  

 Conduct a risk assessment considering the field trip location - science exploration vs. exploring at the beach.  

 No overnight field trips will occur.  

 International Field Trips - cancelled until further notice.  

 
Playgrounds 
There is no current evidence of COVID-19 transmission in playground environments. Playgrounds are a safe environment. 
The following measures should be taken when using playgrounds:  

 Ensure appropriate hand hygiene practices before and after outdoor play  

 Attempt to minimize direct contact between students  

 Sand and water can be used for play if children wash their hands before and after play. COVID-19 does not survive 

well on many surfaces, other than hard surfaces. There is no evidence showing that the virus survives on sand, in 

water or on playdough.  

 
Physical and Health Education 

 Encourage outdoor programs as much as possible.  

 Teachers should plan physical activities that limit the use of shared equipment and:  

 Minimize physical contact inside learning groups (under Stage 2); or  

 Support physical distancing outside of learning groups.  

 Shared equipment should be cleaned and disinfected as per the guidelines in the Cleaning and Disinfecting section 

of this document, and students should be encouraged to practice proper hand hygiene before and after participating 

in physical activity and equipment use.  

 Refer to Physical and Health Education (PHE) Canada guidelines: Include more individual pursuits than traditional 

team activities such as dance, alternative environment and land-based activities, exercises without equipment, 

fitness, mindfulness, gymnastics, and target games.  

 Explore local parks and green spaces to promote outdoor learning and activity.  

 Focus on activities that do not use equipment.  

  If equipment must be used:  

 Avoid sharing equipment by numbering and assigning each student their own supplies  

 Assemble individualized PE kits that can be assigned to students  
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 Have students create their own PE kits to use at home or school and set aside budget for additional kits to be 

purchased  

 Anticipate equipment hygiene compromises and keep extra equipment on hand so that instructional time is not lost 

to re-cleaning equipment  

 Disinfect teaching aids (e.g., clipboards, white boards, pens, plastic bins for transporting materials etc.)  

 Encourage students to come to school in clothing that is appropriate for PE and the weather conditions to eliminate 

the use of change rooms  

 When transitioning to/from outside remind students to use designated areas for changing into jackets and winter 

clothing if moving outdoors, such as in designated desk area or a marked side of the hallway  

 No in-person inter-school competitions/events. This will be re-evaluated throughout the school year.  

 
Know the Facts 
Using reliable sources of information will ensure that what you do learn is fact, not fear-based.  
 
The BC Centre for Disease Control:  
http://covid-19.bccdc.ca/ 
 
Health Link BC: https://www.healthlinkbc.ca/health-feature/coronavirus-disease-covid-19 
 
Health Canada: 
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html 
 
The World Health Organization: https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-
19.html 
 
Call 1-888-COVID-19 or text 604-630-0300 for details, advice, and further information on the virus in British Columbia. 

http://covid-19.bccdc.ca/
https://www.healthlinkbc.ca/health-feature/coronavirus-disease-covid-19
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html
https://www.canada.ca/en/public-health/services/diseases/coronavirus-disease-covid-19.html
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I have read, understand and have been trained in the above protocols for Ray Watkins Elementary School. I will ask for 
more training or clarification if at any time I need it. If these protocols or the stage we are in changes, Rob will inform 
everyone of these changes and provide training if so needed. 
 
 
 
 
X________________________________________ 
 
Please return this sheet to the office signed 


